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For Stratus Administrators

Setting up and using Release2Me with Dispatcher Stratus

Setting up and using Release2Me on your MFPs is a fast and easy process. Release2Me
securely stores all print jobs in a user specific or shared queue until the authorized
individual releases them at the MFP using a PIN, network password, or ID badge. This
ensures that documents are only printed when the user is physically present, reducing
unnecessary printing and minimizing the risk of sensitive or confidential materials being
left unattended or retrieved by an unintended recipient.

NOTE: Licenses are required before Release2Me can be enabled. Please contact your
Konica Minolta sales representative with questions or help obtaining a license.

1. Release2Me Toggle

Release2Me is automatically enabled when your purchase code is redeemed. To
view this, or turn Release2Me off, follow the steps below:

e (Goto Settings in the Stratus admin portal.
e Scrollto Printing Features.

e Chose Release2Me in the options.

e Toggle Enable Release2Me to Off or On.

Print Options

Direct Print Release2Me Microsoft Universal Print

@@ cnable Release2Me

Once Release2Me is enabled, the ability to select default print settings will be available.
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¢ The standard queues included as default upon enable are the My Print Queue and
the Delegated To Me Queue. Other queues such as Shared Queues and Guest
Queues can be added by admins for use by assigned users.

2. Verify Admin & Role Permissions

Super Admins automatically receive all new permissions. Other roles (Admin,
Manager, Help Desk, etc.) may not have Release2Me permissions by default.

To confirm or update:

e Goto Advanced = Roles 2 select the role.

& Roles a
View roles and create new roles with customized permissions.
Roles
Roles Group Assignment User Assignment Actions
n Tenant Ader ®@ n) l
Tenant Super Adr ystem Role Ann Mane Caouett @

[o) ]

¢ Under Permissions, confirm that users have View permissions for the various
queue types, and admins have the create/edit/delete permissions.

Edit Role b 4
Edit the name and permissions associated with the selected role
Tenant Admin
Apps My Print Shared Print Guest Print Direct Print  In Node Print  System Print Davicas Print Settings
Queus Queus Queus Queus Queue Queus
Dashboards
View
Devices
Create
Forms
Edit
Jobs
Delete
m Delete Files
Reports & Logs
Delegate Files
Roles
Use
Sattings
Mar ]
Users
Manage v
Devices .
workflows
Manage
Guests
Set
Preferences
select Al
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e Save any updates.

3. Add Print Users

Users must be added to Stratus to receive print access. To add users:

e Gotothe Add Users tab.
e Click Invite User.

;DISP?;J?;E; AC ekt l |w¢lcome AnnMarie v

B 2 user Management
view

[CQ = invite Users 2+ Create User Group.
and manage your users. Users can be invited, edited, or deleted.

Default User Group Z.

Home v

®.  Dashboards v

User Group 022726 /2.

&
&
2
>

O Last Name & First Name

No users added

e Assign each user to the appropriate groups (optional, but recommended).

L. User Management

Default User Group £

5t Name First N ImetAddrem Aok

|

Tip: Groups streamline queue access, especially for departments.

4. Add a New Device

Any Konica Minolta i-Series MFP can be licensed to use Release2Me, but the

devices need to be added and configured before the program can be used. To have on
hand:

e |D or Serial Number of the device
¢ Admin password for the device

Adding a new device:

e GotoAdvanced > Devices
e Select Device Configuration > Add Devices
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e Choose the Device Type and add the following under Device Info:
o Create a name for the device that will differentiate it from other devices
o TheID or Serial Number
o Typeinthe Admin password for the MFP under Device Connection
1 2 3
\ \

Setup Déyice b 4

Follow the step below to configure a device manually for use in Qispatcher Stratus.

o Select Device Type o Provide Device Info o Configure Connection

Device Type Device Info ice Connection
@ Konica Minolta i-Series+ SEC Printer o
o K Minolta L D/ Serial Number *
onica Minolta Legacy XYZ12345
Direct Printer ()
(O MNon-Konica Minolta
Location Direct Print Agent * v

Protocol

® pp O ronrr O raw

Description

All Devices (Not Grouped) hd

Cancel

5. Configure Your New Device

Your newly added printer will be listed under Device Management. To use Release2Me
on the device, you will need to add a license and enable Release2Me for the device.

e Under Actions, click on the License icon.

o When asked if you’d like to register one of your available licenses to the device,
click yes.

e The License icon will now be green.

o Under Actions, click on the Add to Release2Me icon.

e The Add to Release2Me icon will now be purple.

5(1 Used’ 4 Avallable}  Release2Me licenses: 5 {1 Used/ 4 Avallable)

ave licenses registered to them before they can be used with Dispatcher Stratus workflows. MFP devices Q ) Device configuration ~ @ Create Device Group

¥ Device Management Lcens

View and manage your devices. MFP devices m

may be imported from MarketPlace.

Non-MFP Devices

Assigned To « Number of Licenses Actlons
| All Devices (Not Grouped) Devices In Group: 1 S l
0 Name ~ MFP Status Location App Installed IP Address Description Actions :
[] =2 1@ 2 el
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6. Add

Rele

gDISP%ﬁS}% Ann MarieC v G A
Device Licenses: 5 (1 Used/ 4 Available) Release2Me licenses: 5 (0
E Used/ 5 Available)

,%\Disp

atcher
Stratus

Welcome, Ann Marie v

Management Q

View and manage your devices. MFP devices must have licenses registered to them before they
can be used with Dispatcher Stratus workflows. MFP devices may be imported from MarketPlace.

S e T e sEa
S SRS = e

Non-MFP Devices

Assigned To w Number of Licenses Actions
e
All Devices (Not Grouped) Devices in Group: 1 ~
D Name & MFP Status Location App Installed IP Address Description Actions
C751i = PR =
(] ADXDO11... (6] 2 = 10.10.220.221 A0 a32Z 0
bizhub C751i L
AR 27 AL TR SN S

Print Queues

ase2Me allows you to create multiple print queues tailored to the needs of

individual users or entire teams. This helps standardize common print jobs and saves

time at the device.

e GotoRelease2Me > Manage Qs.
o Select Add Print Queue.
e Choose from the different queue options

[g Create New Print Queue

Select a group or individual members to add to the queue. Once the new print gueue has been saved, the URL identifier and queue type cannot be changed.

Quews Type
[ Shared -

Shared

Guest

Release2Me-In

MS Universal

Cancel

Solution

Create a Queue Name that will help the Queue stand out within a list your

department may be using
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e Create a URL identifier
e Click Continue when finished.

o Assign User Access and Print Preferences to the Queue

%Dispatcher
Stratus

I3 Team Direct Queue Type: Shared

nactive @) Active

Select a default for how keng unreleased files should stay in the gueue. pelete files after

Selact 3 group or individual members to add to the queue.

User Groups

Search and select users

caneel m

l'g Team Direct Queue Type: Shared

inactive W) Actve

Select 8 default for how long unreleased files should stay in the queue. Delete liles after

Print Preferences

Basic Adlow User To Edit Layaut
Coilor w B 1-Sided ~
on w u Le Bind w
o v

Click on the plus icon to start adding Default PIL headers.

Header Wahue

Wo headers addad

Select the default print preferences using the drog down menus and click the checkboxes for tems you would like to allow the user to edit.

Finisher

Mone
Mane

Mane

Allow User To Edit
”
i

~

e Save changes.

Release2Me Printing Setup Complete!

Users can now print directly to designated devices with fast, driverless output.
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